yuyeOHbIN
LeHTp

OducHbin naket AlterOffice

Kogn Kkypca: AlterO-01
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OducHbin naket AlterOffice
Kop kypca: AlterO-01

ONUTenbHOCTb 40 ak. YyacoB

dopmart O4Ho; AncTaHunoHHO

Pa3paboTumk Kypca ALMI PARTNER

Tun Y4yebHbI Kypc

Cnocob obyuyeHusn Mon pyKoBOACTBOM TpeHepa
O Kypce

Llenbto Kypca aBnsieTcsa nsyyeHme peaaktopos ohucHoro naketa AlterOffice: TekcToBoro pefaktopa
AText, TabnmyHoro pepgaktopa ACell, pegakTopa npe3eHTaunin AConcept, no4toBoro knaneHta AMail n
pefakTopa rpacdukn AGrapf. Kypc npoxoauT B BUAE NEKLMIA C UCNOJIb30BaHMEM AEMOHCTPALMOHHbIX
MaTepuanos (Npe3eHTauumn n Harna4HbIX 4eMOHCTpauun). na 3akpenneHns matepuana npegyCcMoTpeHo
BbIMOJIHEHME NPAKTUYECKNX 3aJaHna NoL PyKOBOACTBOM MHCTPYKTOPA U CAaMOCTOATESIbHO. B pamMkax
KypCa npenyCcMOTpeHbl MPOMEXYTOYHbIE MPaKTUYeckme paboTel 1 paboTbl MO OKOHYAHMIO KaX40r0
mMoayns.

MoapobHasa nHhopmaums
MNpocdunb ayautopun:

CneumanncTbl pa3fMYHOro Npoduas, NCNoAb3yHOLWNE NN NAAHMPYIOLWME NCNOb30BaTh B CBOEN paboTe
othucHble npunoxeHuns AlterOffice.

MpenBapuTenbHbie TpeboBaHusA:

e OnbIT paboTbl ¢ Windows 1 Linux cnctemamm Ha ypoBHE Nosb30BaTenNs;
e OnbIT paboThl B N0ObIX APYrMX OPUCHBIX MPUSIOXKEHNSIX.

Mo oKOHYaHUM Kypca cayliaTenm CMOryT:

e Co3faBaTb LOKYMEHTbI U paboTaTb C TEKCTOM B TEKCTOBOM pefakTope AText;

o GopMaTUpPOBaATb TEKCT, OPOPMAATE OOKYMEHT Nnepes rnevyaTblo B TEKCTOBOM pefakTope AText;
e Co3paBaTb KHUIM 1 BeCTK Tabnumubl B TabnmyHom penakTope ACell;

¢ icnonb3oBaTh (hopMyJibl A5 NpoBeAeHNa pacyeTos B TabnnyHoM pepakTope ACell;

e Co3paBaTb CBOAHblE Tabnuubl, NpoBoAnTb 06paboTKy 1 aHanu3 gaHHbIX B pepaktope ACell;

e Co3paBaTb M HacTpamMBaTb NMpe3eHTaunn B pefakTope npeseHTauun AConcept;

BctaBnsaTb Tabnmubl, AnarpamMmmsl, PUCYHKN 1 nUrypbl Bo Bcex pegakTopax AlterOffice;
MNeyaTaTb OOKYMeHTbI B peaakTopax AlterOffice;

Mosly4yaTb M OTNPaBAATb NOYTY B NOYTOBOM KaneHTe AMail;

e llcnonb3oBaTb KaneHgapb ANS NAaHMPOBaHUA COBbITUIN B MOMTOBOM KaneHTe AMail;



e XpaHWUTb M HacTpamBaTb CANCOK KOHTAKTOB B MOYTOBOM KaneHTe AMail.

[lporpamMmma Kypca

Mogaynb 1 «O630p AlterOffice»

e Obwas nHgpopmaumsa ob AlterOffice
e 3anyck egnHOro okHa u pegaktopos AlterOffice
e TunoBble BO3MOXHOCTY peaakTopoB AlterOffice

Mopaynb 2 «TeKCToBbIN pefakTop AText»

e BBOA TeKCTa B OKYMEHT 1 pelakTUpOBaHVe TeKCTa
dopMaTupoBaHMe TekCTa: WpnudThbl 1 ab3aLbl
PeueH3npoBaHne JOKYMEHTa

BcTaBka Tabnuubl B TEKCTOBBIN LOKYMEHT

BcTaBKka rpadukn B nokymeHT AText

OchopMneHne MHOrOCTPaHUYHOrO JOKYMEHTa
HacTponka foKyMeHTa nepef nevyaTbio ¥ nevyaTb

Mognynb 3 «PepakTop Tabnuy ACell»

e BBOA OaHHbIX B Tabanuy 1 pegakTupoBaHue Tabauy
e dopMaTMpOBaHME TeKCTa B A4enKax

Onepauwnu ¢ a4enkamm, CTpoKamMu 1 ctondbuamm
PaboTa ¢ amctamm

PaboTa c hopmynamu

e AHanu3 n npeobpasoBaHue AaHHbIX B Tabauue
BcTaBka 1 pefakTupoBaHWe anarpamm

Makpocbl B ACell

BcTaBka rpauyecknx 31eMeHTOoB Ha JICT

MevyaTb Tabnnu n gnarpamm

Mognynb 4 «PepakTop npeseHTauun AConcept»

e Ha4vano paboTbl C pefakToOpoOM npe3eHTaumm
PaboTa c TeKCTOM Ha cnange

PaboTa c rpadpmyecknm CoaepXXxMbiM Npe3eHTaunm
MeyaTb Npe3eHTaLUN

e [leMOHCTpauns npe3eHTaumnm

Moaynb 5 «Mo4ToBbIN KNNEHT AMail»

e YyeTHas 3anuncb 1 Nosiy4eHune noyThbl

e PaboTa C 3N1eKTPOHHbIMK COOBLLEHNAMY
e Co3pnaHue cobbITUN B KaneHpape

e AlpecHas KHura

Mognynb 6 «PepgakTop rpacduku AGrapf»



NHTepdenc n naHenn NHCTPYMEHTOB

PucoBaHmMe 0OCHOBHbIX (OUryp 1 NUHUI

JlobaBrieHne TekcTa

Mpeobpa3zoBaHns uryp

Ynopago4ymBaHue, BbipaBHUBaHWE 1 pacnpeneneHne obbekTos
BcTaska n3obpaxeHui

CoxpaHeHure 1 3KCMopT PUCYHKOB

[ MocMoTpeTh pacnucaHue Kypca U 3anucatbcs Ha obyuyeHue j

Ob6pawanTech no NooOLIM BOoNpocam
K MeHe[)xepaM Y4yebHoro ueHTpa Softline

8 (800) 505-05-07 | edusales@softline.com

)Kpém Bac Ha 3aHATuAX B YyeOHOM LeHTpe Softline!


https://edu.softline.com:443/vendors/almi-partner/ofisnyy-paket-alteroffice/

OdncHbIn nakeT AlterOffice

[Moyemy Y4yebHbin ueHTp Softline?

Jlnpep Ha pbiHke bonee 300 Tbicay M6k MHAMBUAYaNbHbIV
KoprniopaTMBHOro NOArOTOBAEHHbIX noaxop B 06yueHnn, CKUAKN
0byueHus. IT-cneumanmcros. M akumm.

BbicokoTexHonornuyHoe
LLinpokan ceTb NpeACTaBUTENbCTB 060pyAOBaHMe

B KpyrnHenwwux ropogax P® n CHT;
AVNCTAHUMOHHBIM dopmaT obyueHme Ha BaLLen
TEeppPUTOPUM AW B apeHA0BaHHOM Kaacce

- b 18 ner onbIT
B At0BOM TOuUKe Mmpa. onee ner o a

paboTbl
MexxayHapoaHble cepTuduKarbi CeprupnumnpoBaHHbie TpeHepbl
ana IT-cneynanncToB 1 Noab3oBaTeNen c boraTtbiM NPaKTUYECKUM
B LleHTpax TecTupoBaHus onbITOM paboThbl
ABTOpM3aLMKU OT MUPOBLIX
npoussoagutenen MO (Microsoft, Pazpabotka KypcoB u TectoB
Cisco, VMware, Citrix, Jlabopatopwus nog, 3akas, BHegpeHue
Kacnepckoro, Oracle, Autodesk, Kog, KOpnopaTuBHbIX cucTeM 0byyeHus.

H6e30nacHOCTN 1 ApyruXx).

MopnpobHee 06 YuebHOM LeHTpe Softline
Bbl MOXXeTe y3HaTb U3 npodanna.
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